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Mynumunaasnoe o6meoGpazoBaresnbnoe Gro/zKeTHOE YYpEKICHHE
cpeausisi 00uieobpazoBaTennnas mKkoaa Nel3 nvenn repos Besmkoii
OreyecTBennoii BOHBI AHHBI HAvurpuesnsr Ceamenko
cTannubl Baajumupekoii Mynnnunaasuoro obpaszosanus JlaGuuckuii paiion

HOJIOXKEHHUE
00 0GpaGoTke NePCONATLHBIX JaHHBIX PAGOTHHKOB

1. O0mue nostoskenns

I.1. Hacrosmee Ilonoxenue o6paGorke IICPCOHAILHBIX [IAHHBIX PabOTHUKOR
(Aasce — Ilonoxenue) OpraHusanum (Ha3BaHHe Opranuzaimy) paspaborano B
COOTBETCTBHU ¢ TpynoBeIM Kozmekcom Poccmiickoi Geneparmu, Koncrurynuett
Poccniickoli ®encpanun, I'pakiaHcKuM KoaeKcoM PoCCHICKO Deneparym,
DenepanbHbM 3ak0HoM «O6 HHpOpMarmH, HPOPMAIIMOHHBIX TEXHOIOTHAX W O
3amuTe MHQopMarm», MejiepatbHbiM 3akoHOM «O IEPCOHAJIBHBIX JIaHHBIX),
lpaBraMu BHYTpeHiiero Tpy/10Boro paciops/ika Opranuzamnum,

1.2 llems paspaborkn  Ilonoxenus — OIpelesieHne Topsaka o0paboTKu
NEPCOHAIBHBIX JIaHHLIX paboTHIKOB Opranusaiuy; obecrneyeHne 3ammTh IIpaB u
cBobojt pabotuukos Opranusamun pu oGpaGoTke WX TIEPCOHAIbHBIX JTAHHBIX,
TAaKXX€ YCTAHOBIICHHE OTBETCTBECHHOCTH AODKHOCTHBIX JIHML, UMEROIITHUX HOCTYII K
TICPCOHAJIBHBIM ~ JlaHHLIM ~ pabDOTHAKOB ~ OpraHmsammu, 3a  HEBBIIOJHEHHE
TpeboBanmii HOpM, peryMpyIoLmx o6padorky U 3aIUTY TEPCOHAIBHBIX JMaHHBIX.
|.3. Tlopanok BBO/1A B JlelicTBHe ¥ H3MeHeHHs [ [ooxkeHns.

1.3.1. Hacrosee [lonoxenue BCTYNIACT B CHJIy C MOMEHTA €ro YTBEPKIEHH

FCHEPaIBHBIM AMpeKTOpoM Opranu3allii 1 ACHCTBYET GECCPOUHO, 10 3aMEHE] €T0
HOBBIM [lonoxkenuem.

1.3.2. Bee uamenenus B [Toloxkerue BHOCSTCS IPUKA30OM.

l.4. Bee pabornuky Oprasusanyin J0MAKHR ObITh O3HAKOMIICHB! C HACTOAILKM
Lojio7KeHnEM 1101 POCIIHCE.

1.5, PexuM KOHOHICHTMAIBHOCTH MePCOHAIBHBIX JAHHBIX CHAMAETCS B CiIydasix
HX 00€3IMIMBAHNS H 110 UCTEUCHIH 75 JIET CPOKA HX XPaHEHUS, WIIK TIPOIJIEBAETCS]
Ha OCHOBaHMM 3aK/IOYEHUS IKCIepTHOH KoMuccur OpraHu3anmy, eciid uHoe He
OMPEACIICHO 3aKOHOM.

2. OcHOBHbIE NOUATHSA H COCTAB NEPCOHATLHBIX JAHHBIX padOTHUKOB




2.1. Jlna nenedi nacrosmrero Ilosoxenus HCromb3yloTes CJIEIyIOIIE OCHOBHEIE
MOHSITUS:

— NEPCOHAIBHBIC J[aHHBI pabornuka — obas uHQOPMAaNuUs, OTHOCAIIASCH K
ONPEIEICHHOMY WM ONpeJeNisieMOMy Ha OCHOBAHHM Takod HHpoOpMarmm
PabOTHUKY, B TOM UHCIIE ero (haMUIIUs, MMs, OTYECTBO, TOM, MECAI], AaTa U MECTO
POXKICHHS, ajpec, CemeiHoe, CONUAIBHOE, MMYIIECTBEHHOE IIOJOXKEHHE,
obpasosanme, npodeccus, JOXOHBI, Jpyras uH(pOPMAIMA, HeoOXomIMAas
paboTomaTeso B CBsI3H C TPY/AOBBIMU OTHOIICHHUAME;

— oOpaboTka nepcoHaNbHEIX HaHHBIX — cOOp, CHCTeMAaTH3allus, HaKOIUICHHE,
XpaHeHHe, YyTO4HEHUE (oOHoBCHHC, U3MCHEHHUE), MCIIOJIb30BaHHE,
pacmpocTpaHeHHe (B TOM 4MClIe nepefada), odesnmyusanue, OJI0KMpOBaHUE,
YHHYTOKCHHE [IEPCOHAIBHBIX JIaHHBIX paboTHIKOB OpraHu3aiuy;

—  KOH(HIEHIMAIBLHOCTh I[EPCOHANBHBIX JaHHBIX —  00f3aTeNbHOE  JUIA
COOJIFO/IEHNA HA3HAYEHHOI'O OTBETCTBEHHOIO JIHIA, ITOJYYHBIIETO JOCTYIl K
IICPCOHANIBHBIM ~ JIaHHBIM ~ paboTHUKOB, TpeboBaHHE HE  JIONYCKATh  HX

pacupocrpanenis 0e3 cornacis paboTHAKA HIH HHOT'O 3aKOHHOIO OCHOBAHHUS;

— PacupocTpaHeHue [EPCOHAIbHBIX J@HHbIX — JIeHCTBUS, HAlPaBJIICHHBIE Ha
nepesady [MepCOHANBHBIX JIAHHLIX Pa0OTHUKOB OIPENACICHHOMY KpYIy JIML
(epenava rMepcoHajbHBIX JAHHBIX) WIM Ha O3HAKOMJIEHHE C IIEPCOHAIBHBIMHA
JAHHBIMM  HEOIPAHHYCHHOIO Kpyra JMIl, B TOM 4HCIe OOHApPOIOBAHHE
[IePCOHAIIBHBIX JaHHBIX paboOTHUKOB B cpejcTBAX MaccoBoil uH(opMaImy,
pasMeliene B MH(QOPMAIMOHHO-TEICKOMMYHHKAIMOHHBIX  CeTAX  WIIH
IIPEAOCTaBICHUE JlOCTYIA K IEPCOHAIBHLIM AaHHBIM PaOdOTHHKOB KaKHM-IH00
HHBIM C110COOOM;

—  UCINOJbB30BAHWC  [1EPCOHAIbHBIX  JaHHBIX —  JAeHMCTBUSA  (omepanmu) cC
[ICPpCOHA/IBHBIMH J1aHHLIMH, COBCPIIACMBIC JTOKHOCTHBIM JIUIIOM Opl"aHI‘IBELI.[PIH B
HeJsX MPUHATUS PEIICHHH WM COBEPINCHHA HMHBIX HAGHCTBHH, MOPOXKIAIONIAX
IOPH/IMIECKHEe [OCIC/ACTBUA B OTHOLICHWM paboTHUKOB MO0 WHBIM 00pazoM
3ATPAruBalOLIMX UX [1paBa 1 cBOOOJIBI WV 1(PaABa U CBOOO (bl APYTHX JIMIL;

— OJIOKHpOBaHHE 11EPCOHAIIBHBIX JIAHHBIX — BpPEMEHHOE IIpekpallieHue cbopa,
CHCTeMaTH3alMK, HAKOIUIEHHS, HCII0Ih30BAHNSA, PaclipOCTPAHCHUSI TIePCOHAIBHBIX
JIaHHBIX PabOTHHKOB, B TOM YUCJIE HX [IEpeIavn;

— YHUHYTOXKEHHEe NEePCOHAJLHBIX JaHHbIX — JHeHCTBUSA, B pesyibTaTe KOTOPHIX
HCBO3MOXHO  BOCCTAHOBHTE  CO/epikalie  [EepCOHAIbHBIX  [JaHHBIX B
HH(POPMAHOHHON CHCTEME IePCOHANBHBIX JIAHHBIX PAOOTHHKOB WIIH B PE3YIbTATE
KOTOPbIX YHMYTONKKAIOTCA MATEPHAIBHBIC HOCHTE/IM TEePCOHAIBHBIX JaHHbIX
pabOTHHKOB;

— 00e3IMYMBaHKE IICPCOHANBHBIX JIAHHBIX — JIEHCTBHS, B pe3yJbTaTte KOTOPBIX
HEBO3MOXKHO OIIPE/IC/IUTh [IPUHA/UIEKHOCTh 11€PCOHANBHBIX JIAHHBIX KOHKPETHOMY
pabOTHHKY;

~ ODIIENOCTYIHbIC [IEPCOHANBHBIC [AHHBIC — [EPCOHAIBHBIC JaHHBIE, JOCTYII
HEOIPAHUYEHHOIO KPYyTa JIMIL K KOTOPBIM IIPEAOCTABICH C corjacust paboTHUKA
MM HA KOTOpble B COOTBETCTBMM ¢ (elepalbHBIMH 3aKOHAMH HE
pacrpocTpanseTcs TpedoraHue codIno/ieHHs KOH(HIEHIIMATBHOCTH,



— HHbOpMaLHs — cRemeHus (cooOLuenns, naHHBIC) He3aBHCHMO OT hopMBI Hx
[Ipe/IcTaB/IeHHs.

~ HAOKYMEHTHpOBalHas HHPOPMALH] — saduKcupoBaHHas Ha MaTepuaibHOM
HOCUTCIIC  IIYyTEM  JIOKYMEHTHPOBAHHUS uHopMamusa ¢ peKBHU3UTaAMU,
HOSBOJSIOILMMH  OTIPEJICNIUTD  TaKyIO HHpOpMaIHIO WM ee MaTepHaIbHBIL
HOCHTEJID,

2.2. B cocraB mepcoHanbEBIX aHHBX padorhukos OpraHu3aliH  BXOST
AOKYMCHTBI, coaepiainye uuoOpMayo o [ACIOPTHBLIX NaHHBIX, 06paszoBaHuH,
OTHOINCHWH K BOAHCKOM OGS3aHHOCTH, ceMeiinom TTOJIOXKEHHH, MECTE KUTENbCTBA,
COCTOSHUMH 3[0POBRS, & TAIGKE O IPEIBIIYIINX MECTaX X paboTsL.

2.3. KoMIuTeke 1okyMeHToR, CONPOBOKNAIONIHIT LIPOLECC OYOPMIIEHHS TPYIOBEIX
OTHOINEHHH pabotHuka B Oprauusaiim [IpH ¢I'o TIpueMe, IepeBO/Ie U YBOJILHEHMUIL.
2.3.1. Mndopmaims, npeacrapisemas PAbOTHIKOM IIpH MOCTYILIEHUU Ha paboty B
Opranmsammio, JomkHa  AMeTs AOKYMeHTaIbHYI0 dopmy. [lpu 3akmouenuu
TPYZI0BOI'O J10rOBOpa B COOTBETCTBHHU CO CT. 65 Tpyzosoro xomekca Poccniickoi
Denepanuu L0, HOCTYIIAIONEE Ha padoTy, npebssiseT paboTonaTemo:

— NacropT WX UHONA TOKYMEHT, YLOCTOBEPSIONIMH JINYHOCTE;

— TPYIOBYIO KHHAKY, 33 HCKOYEHHEM CJIY4acs, Korja TpyaoBOH IOrosop
JAKUIIOMAeTCs  BICPBble MM paCOTHHK 1I0CTYIIACT Ha paboty Ha ycnosmsx
COBMECTUTRJIBCTRA, JTHOO TPY/I0Bas KHIWKKA y paGOTHHKA OTCYTCTBYET B CBS3H C ee
YTPaTOii UM 110 JpyTrum IIPHYUHAM;

— C1PaxoB0Oe CBU/IETEILCTBO IOCY IapPCTBEHHOTO IIEHCHOHHOTO CTPaxOBaHUS;

— AOKYMEHTBI BOMHCKOIO y4eTa — JUIsi BOCHHOOOS3AHHBIX I JUI, TOUIeKAIMX
BOHHCKOMY yHeTy;

— AOKymMenT o0 obpazoBanuu, o KBA/IM(DUKAIMK HIH HAIWYHH ClHEHATBHBIX
3HaHUH — MIPH NOCTYIUIEHAN Ha paboty, TpeSyIomiyro crlenHansHbIX 3HaHM 1w
CHEIHAIBHON [10,1'0TOBKH;

— CBHACTCNLCTBO O npucBoeHnd MHH (ripu ero vanuuuu y paboTuuka).

2.3.2. llpa odopmutentii paGoTanka B Oprannsaimio paGoTHHKOM oTxea KaJpoB
3aroasercs ynuduumnpopamnas dopma T-2 «JIuyHas KapToyka paloTHHKA), B
KOTOPOH OTpaKaloTcs CIe/YIOUIME AHKeTHbE W Ouorpaduueckue nanmnble
paboTHHKA:

— obume caejenus (P.U.0. pabOTHHKa, naTta POXAEHHS, MECTO pOXKIeHMs,
FPaXNaHCTBO, 00pazoBaHue, NPO(EccHs, CTax paboTel, cocTosHuEe B Opake,
TacMOPTHRIE JaHHbIC);

— CBEJICHUS O BOMHCKOM yUeTe:;

~ AaHHBIC 0 IpueMe Ha paboty;

B nansmeitienm B nuunyio KapTO4Ky BHOCSTCS:

— CBC/ICHHUS O TIEpeBO/1ax Ha JIPyryto paboty;

— CBEJICHUS 00 aTrecTalluu;

— CBE/ICHUSL O MTOBBIIICHAH KBaIU()UKAT[HH;

— CBEJIEHHS O IIpodeccuonanbHol [EPETOATrOTOBKE;

~ CBECHMA O HAIPAJAX (MOOIUPEHUSIX ). [TOYSTHBIX 3BAHUSX,

— CBEJICHHS 00 07111y cKax;

~ CBCICHHS O COLIMAIILHBIX [APAHTHSIX



— CBEJICHHS O MECTC JKHUTEJIbCTBA U KOHTAKTHEIX TejieoHax.

2.3.3. B otnene Ka/ipoB Opranusaimu cosnaiores u XPAHSTCS CIe/AYIOIIHE IPYIITThI
IOKYMEHTOB, CO/lepiKalllke jlaHuble 0 paboTHHKAX B CAMHUYHOM HJIH CBOJHOM
BUJIE:

2.3.3.1.  JloKymeHTbL CO/CPKAIlMe  [epCOHalbHBlE JaHHBIE pPabOTHHKOB
(KOMILTEKCBI JIOKYMEHTOB, COUPOBOKIAIONIHE MPOLecC OGOPMICHHS TPYIOBBIX
OTHOIUCHWM I[IPH [pHeME Ha paboty, rmepesose, YBONBHCHUH; KOMILIEKC
MaTepHajioB I10 AHKCTUPOBAHHIO, TCCTHPOBAHHUIO; NIPOBEIEHUIO cobeceIoBaHUll ¢
KaHIH/AATOM Ha JIO/LKHOCTB, IONIMHHAKH W KOIHH [IPUKA30B [10 JIMYHOMY
COCT'dBy; JIMYHBIC J1e)1a H TPYHOBBIC KHHWKKU pa60'_rﬂmc013; JeJia, comepmxanue
OCHOBAHWS K TpUKa3y IO JUYHOMY COCTaBY; jelna, COJIepIKaIllie MaTepUaEI
aTTecTalun pabOTHUKOB, CIy>KeOHBIX pacciieioBaHuii; CIIPaBOYHO-
HHQOPMALMOHHBE  GaHK AaHHBIX 1o NepcoHally (KapTOTeKH, JKypHAJIbI);
MOJVTHHHUKH W KOIMK OTYCTHBIX, AHAIMTHYECKHX M CIIPABOYHbIX MaTepHaios,
HCPCIaBacMbIX  pyKOBOJCTBY Opramuszaiiuy, PYKOBOZMTENIAM  CTPYKTYPHBIX
lo/lpasfieeHui; KOIMH OTYETOB, HANPABISEMBIX B FOCYZIapCTBCHHBIE OpraHbl
CTATHCTHKH, Ha10I'0BbIC HHCIICKLIHH, BBILIECTOSITHE OPraHbl YOPABIIEHUS U IpyTie
YHPEIKICHUN ).

233.2. JlokymeHTaims 110 opranusalidd  paGOTBI  CTPYKTYpHBIX
MONpasfAeNCHU (IIOJIOKEHHA O CTPYKTYPHbIX [I0pa3/ieJIeHUAX, JOJDKHOCTHEIE
WHCTPYKIME  PaOOTHHUKOB, IIPHKA3bl, PacHOPSHKEHHS, YKa3aHHs DPYKOBOJICTBA
Opranunzanum); AOKYMEHTBI 110 INIAHHPOBAHHIO, YHETY, dHajld3y U OTYETHOCTHU B
1acTy paboThl ¢ NepcotanoM OpraHu3aru.

3. Coop, 00paboTKa M 3amHTA [IePCOHANIBHBIX JAHHBIX

3.1. TopsiioK Moy ueHHst IepCOHATBHBIX AHHBIX,

3.1.1. Bee nepconasibibie AaHHbIC pabotHuka OpraHu3aLuy crenyer [I0JIy4aTh y
Hero camoro. Eciii mepconaibiibie jaHibic paGOTHHKA BOZMOKHO HOIYYUTh
TOJIBKO Y TpeTheH CTOPOHBI, TO paGOTHUK JO/UKEH OBITH YBEAOMIIEH 00 3TOM
JApAHCE M OT HEro J0JKHO OBITH NOJyYeHO NECHMEHHOE cormacke. JlomkHocTHOE
N0 paboTodarelss JIOKHO COOBIIHTE pabornuxy Opranuzamum o uensx,
HpEearnojaraeMbelx HCTOUHHKAX U criocobax HOJIYHEeHH IIEPCOHAJIBHEBIX AaHHBIX, a
TAKKE O  Xapakrepe IOMUICHANMX MOJYYCHHIO TIePCOHANBHBIX IAHHBIX U
IIOCIIEJICTBHAAX OTKA34 p&ﬁOTHHJ{a AdTh IIHCBMEHHOEC corjlacHe Ha Ux Inojy4yeHue,
3.1.2. PaGoToaareis He MMeer lipaBa noxy4ark u 00pabaThiBATh TIEPCOHANbHBIE
Aansple  padornuka  OpraHmsaugn 0 ero PacoBod,  HAUHOHAJILHOM
HPAHA/UICKHOCTH, MOJUTHYCCKUX B3IVIAIAX, PEITHCHO3HBIX HIIH dunocopcrux
yﬁe}mleﬂnﬂx, COCTOAHMH 3/10POBbsL, UHTUMHO AKHW3HH, B ciaydasx,
HETIOCPCACTBEHHO  CBASAHHBIX € BONPOCAMH  TPYJOBBIX OTHOMIEHWH, B
COOTBETCTBHH €O cT. 24 Koncturyuuu Poccuiickoii ®eneparuu paboronareinn
BIIPABC MOIY4aTh U 00pabaThIBATE JaHHBIE O YACTHOM JKH3HK paboTHHKA TOIBKO ¢
€ro HUCBMEHHOIO COIJIACHH,

OOpaGoTka yKa3aHHBIX IIEPCOHANBHAIX NAHHBIX paboTHHKOB paboTonaTenem
BO3MOKHA TOJIBKO ¢ HX coryacus jiubo 6e3 ux Coracus B CJISTYIOIIMX CIIydasx:

~ HCPCOHATBHBIC JIaHHbIC ABJISIFOTCSH 00IIEI0CTYITHBIMU:



— HEPCOHAILHBIC JIAHHBIC OTHOCATCS K COCTOSHMIO 3A0pOBbsl PabOTHHKA M WX
0OpaGoTka HeoOX0,MMa JUIs 3ALIUTH ero KH3HH, 3/T0POBbSI WM HHBIX XH3HEHHO
BOKHBIX HHTEPECOB /MO0 KM3HM, 3[0POBBS H/IM MHBIX JKH3HEHHO BAKHLIX
MHTCPECOB APYIHX ULl H [OJly9eHHe Corsiachs paboTHHKA HEBO3MOIKHO;

= 10 TpeOOBaHMIO [MOJIHOMOYIILIX FOCYZapCTBCHHBIX OPraHOB B Clyyasx,
PCyCMOTPEHHBIX (e iepalbHBIM 3aKOHOM.

3.1.3. PaGoroaatens pupase 00pabaTLlBaTh IEPCOHANBHBIE JAHHEIE pabOTHHUKOB
TOJIBKO ¢ HX ITHCBMCHHOI'O corJiacus,

3.1.4. Tlucsmennoe cormache paBoTHMKA Ha 00paloTKy CBOHX IepCOHaIBHBIX
JAHHBIX JIOJDKHO BKJIIOYATE B cels:

— (ammimo, uMs, oT4ecTBO, anapec cyGnekTa [E€PCOHANIBHBIX JIaHHBIX, HOMEp
OCHOBHOT'O  TOKYMCHTA, Y/IOCTOBEPSIOIIEr0 €ro JMYHOCTh, CBEICHHS O nare
BBIAMH YKa3aHHOIO /IOKYMEHTA M BBIIABIIEM €ro oprage;

— HAUMEHOBAHHE ((DAMUIIMIO, HMsI, OTYECTRO) U ajpec orepaTopa, HOJydYarolero
coryiacue CyOneKTa 1IePCOHATLHbIX AAHHBIX;

— 1eJIb 00pabOTKH 11ePCOHATBHBIX JAHHBIX;

— NCPEHCHE MEPCOHANBHBIX JaHHBIX, Ha 0GPaGOTKY KOTOPBIX AAaeTcsi coriacue
cyObeKTa MepCoHabIBIX MAHHBIX;

— TICPEYCHb JIeACTBUI € NMepCOHAIBHBIMU JIAHHBIMH, Ha COBEpIIEeHUe KOTOPHIX
JACTCH  cormacke, obmee onmMcamMe HCHOIb3YeMBIX OIIEPATOPOM  CIIOCOBOB
00padoTKH TIePCOHATBHBIX JaHHBIX;

~ CPOK, B TCHEHHE KOTOPOI0 NEHCTBYET COIiacHe, a TAKkKe MOPSIIOK ero OT3hIBa.
®opma 3asBIeHNsS O cornacku pabOTHHKA Ha 00paboTKy IepcoHalbHBIX TaHHBIX
CM. B IpHIOXKeHNH | K HacTostuemy Ilososxenmo.

3.1.5. Cornacue paGoruuxa He Tpebyercs B CJIEJIYIONINX CITyqasx:

I) 0bpaboTka mepcoHamTbHEIX AanibIX OCYILEeCTBIISETCS HA OCHOBaHWH TpymoBoro
kojexca P® wutk mioro (he/iepaiibHOro 3aKoma, YCTaHABIMBAIOILETO ee Iielb,
YCJIOBHS TOJy4CHHUS TI€PCOHANBHBIX JAHHBIX ¥ KPYI' CyGBEKTOB, [epcOHATLHBIC
AQHHBIE KOTOPBIX MoAJIexKaT 00paboTke, a TAKKE ONpeNessIONero MOIHOMOMHS
paboronareis;

2) o0paboTka NepPCOHANIBHBIX IAHHBIX OCYUICCTBISIETCA B LEIAX UCTIOMHEHUSI
TPYJIOBOTO JJOIOBOpA;

3) obpaGotka nepcoHabHbIX TAHHBIX OCYIIECTRISETCS IS CTATHCTHYCCKHUX T
MHBIX  Hay4HbIX IleJlell  1pu  yernoBuM  06S3aTeBHOrO  06e3THYIHBAHHS
[IEPCOHAJIBHBIX JIAHHLIX;

4) 06paborka NepcOHANBHBIX TAHHBIX HEOOXOMMA JUTS 3aAIHTEL ’KH3HH, 3/I0POBb
WA AHBIX JKUSHCHHO BaKHLIX WHTepecoB paGOTHHKA, eciM IONy4eHHe ero
COTJIACHS HEBO3MOKHO.

3.2. Iopszok 06paboTky, epenaun u XpaseHus IICPCOHAJIBHBIX JaHHBIX.

3.2.1. PabGoruuk Oprarusaimn npejlocTarnser paGoTHHKY oTaena Kaz[poB
Oprammsannu  1ocroBeprble cieieHns o cebe. PaboTHux oTdena Kaapos
Opraumsaumu  npopepsieT JOCTOBCPHOCTL  CBEIACHHH, CBepsis  JaHHbIC,
HPCAOCTABICHIBIC PAOOTHUKOM, C MMEIONTHMHCS y PaGOTHHKA TOKYMCHTAMH.
3.2.2. B coorBetcrauu co cr. 86, r. 14 TK P® s 1essix obecreucHns Mpas u
8000/l WeNOBeKd M TPAKIAHAHA TeHepaTbHbL pupektop  Oprauusanuu



(Paboronatens) u ero HpeAcTasiTens npn obpaboTke [EPCOHANBHBIX NAHHBIX
paboTHHKA J0JKHBI COBMIONATE ciaeayrouue obume TpeGopanus:

3.2.2.1.  O6paborka ICPCOHAILHBIX  NTAHHBIX ~ MOXET  OCYILECTBIATHCS
UCIIIOIUTCIBHO B LensX  o0ecnedenns cobmomeHus 3aKOHOB H  HWHBIX
HOPMATHBHBIX TIPABOBBIX AKTOB, CONCHCTBHS paborHukaM B TpymoycTpoiicTse,
OOYYCHHH M NpOBIKEHHH 11O caryxkOe, obecrieuennss aHUHON 6Ge3omacHoCTH
PabOTHHKOB, KOHTPO.AS KOMMYECTBA M  KAYCCTRA BBUIOTHSAEMOH PaboThl U
()GCCIIC‘{CH}'DI L‘U.\PLIIILI\JC]'H lIf\lyIllUC'l Ba.

3.22.2. Tlpu oupesenenuu obbemMa @ colepxanus, 0OpabaTbIBaeMBIX
MEePCOHAIBHBIX JIAHHBIX PaGoronarens JIOIKEH PYKOBOJICTBOBATHCS
Koucruryuueit Poccuiickoii ®caepanun, TpyJIoBBIM KOAEKCOM Poccuiickoit
Dejiepanuyn 1 MHBIME (heIepaTbHBIMU 3aKOHAMH.

3.223. Tlpu npuustud pereHui, 3aTPAruBalOInX HHTEPECsl PadOTHHKA,
PaGoromarens we wmeer mpasa ocHoBbIBATHCS H&a [ICPCOHAIBHBIX JIAHHBIX
pabOTHMKA, MOIYYCHHBIX HCKIIOUNTEIBHO B pe3ynrpTare X aBTOMATH3MPOBAHHOM
00padoTKI MM 3IIeKTPOHHOIO HOJIYYCHHS.

3.2.2.4. 3ammra HEpPCOHANBLHBIX AAHHBIX paboTHHKZ OT HENPaBOMEPHOTO WHX
HCTIONb30BaHMS WM yTpaTh! o0ecnieunBaercs PaGoTonareneM 3a cuer ero CpPeJICTB
B IIOPAJIKE, YCTAHORICHHOM (PejiepalibHbIM 3aKOHOM.

3.2.2.5. PabGoruukn u ux UPCACTABUTCIN  JIOJKHBL OBITH O3HAKOMIICHBI 1101
paciiieky ¢ JiokymenTamu  OpraHusaiuy, —ycTaHABIHBAKOIIAMY ITOPsiJIOK
00padoTKU 1epCOHATLHBIX JAHHBIX pabOTHHKOB, a Takke 00 HX npaBax
00SI3aHHOCTAX B 7T0ii 06IacTy.

3.2.2.6. Bo Bcex ciyuasx orkas paboTHNHKa OT CBOMX HpaB Ha COXPaHEHHUE U
3alATY TaWHEI HeJleiic TBHTE IeH,

4. llepeaaua u xpanenue HepPCoOHANbHBIX AAHHBIX

4.1. Tlpu nepenaue nepcoHaBHbIX JTAHHBIX paGotHuka PaGotomaTens oiKeH
cobmonars ciaeayiomme tpebopanns;

4.1.1. He coobuiars nepconansitbie nammibie paboTHHKa TpeThell cTopoHe Ges
THCbMEHHOTo  corvlacusi paCOTHHKA, 3a MCKIIOYEHHEM Clly4aeB, KOTJa 9TO
HEOOXO/IMMO B I[CIIs1X NPCAYLPCHK/ICHUS YIPO3bI JKH3HA H 3/{0POBhIO paborHuKa, a
TaKaKe B Cirydasix, yCTaHOBJICHHBIX (De/IepallbHbIM 3aKOHOM.

4.1.2. He coobmiars nepcoHabHble JaHHbIC pabOTHHKA B KOMMEPYECKHX Helisx
6e3 ero mHCHLMEHHOIO cormacus, OGpaboTka 11epcoOHANBHBIX JaHHBIX pPaboTHHKOB
B HE/UIX NPOABHKCHUSA TOBapoB, paboT, yciayr Ha peIHKE IyTeM OCYIIECTBIICHMS
HMPAMBIX KOHTaKTOB ¢ IMOTCHIUAILHLIM TTOTPEGHTEIEM ¢ TTOMOLIBIO CPE/ICTB CBSI3H
AOITyCKaCTCA TOJILKO € CI'o HPCABAPUTEILHOTO COITIACHSL,

4.1.3. Ipenynpemurs o, HOJYYHBIIMX IEPCOHAIbHBIE JTaHHbIe pabOTHHKA, O
TOM, HTO 3TH JIAHHBIC MOTYT ObITh HCIIOIB30OBAHBI JIMIIb B EJISIX, IS KOTOPEIX OHH
coobiuensl, # TpeGOBATh OT YTUX JIHIL HOATBEPIK/IEHUS TOTO, 49TO 3TO HPABHIIO
cobmoneno. Jluia, (TOJIYHHBITHC TICPCOHAJILHBIC JaHHble paGOTHUKA, 06S3aHbBI
COOMIOJATE PeXIM CCKPETHOCTH (koutpunennansaocty). Jannoe [Tonosxkenue He
PACIpOCTpaHSIeTCs Ha OOMEH NMepCOHATbHBIMU JAHHBIME PaGOTHHKOB B HOPSIIKE,
YCTAHOBJICHHOM (he/1e palbHbIMU 3aKOHAMHU.



4.1.4. OcymecTteasts IIepeaavy I1epcoHaNbHbIX JaHHbBIX paboTHHKOB B npeaenax
Opranu3sanmnm B cooTseTerBIYT ¢ Hacrosiuum [losioxkenuem.
4.1.5. Pasperuars AOCTYIl K LI€PCOHAILHLIM  JIaHHBIM  PalGOTHHKOB TOMBKO
CIICIHAIILHO VIIOIHOMOYEHHBIM JMITaM, I[IpH 5TOM YKa3aHHBIE JIMLA OOJIKHBI HMETh
paBo  MONYqarTh TONBKO Te IIePCOHATBHBIE NaHHBIE paboTHHKa, KOTopble
HEOOXOMUMBI /1)1t BBIIOIHEHUS KOHKPETHOH (DyHKIIHH.
4.1.6. He sanpamusars HHPOPMAIHIO O COCTOSHUM 3I0pOBbsl paboOTHHKaA, 3a
UCK/TIOUeHUueM Tex CBCICHHUI, KOTOpbIC OTHOCITCS K BOIIpOC)? 0 BO3MOKHOCTH
BBUIOITHEHUA pabOTHHKOM TPY0B0H (yHKIHA.
4.1.7.  Ilepenasars HIEPCOHANIBHBIC  NMaHHble  paloTHHKA — TpencTaBUTENsIM
pabOTHHKOB B ropsiiKe, ycranosieHHOM TpynoBsiM kogekcom Poccumiickoi
Dejiepanuu, U OrpaHHYHBATE 3TY HHQOPMAILMIO TOIBKO TeMH [I€PCOHATBHBIMHA
MAHABIMU  PabOTHHKA, KOTOpHIE HEOGXOMMBI Jus BBIITOJIHEHUS  YKa3aHHBIMH
MPEJICTABUTENSAMHK HX (DYHKLIMH.
4.2. XpaHeHHe U UCIIOJIB30BAHUC lIepCOHAbLHbIX IAHHLIX PA0OTHUKOB:
4.2.1. Ilepconaibble J(@HHbIC paGoTHukoB 0OpabaThiBaloTes U XpaHsTCs B OTAE/IE
KalIpos.
4.2.2. Ilepconanblibie JanHbBIE paboOTHUKOB MOryT GBITh IIOJLY4€HEI, IIPOXOIUTH
AalbHeuryilo  o0paGoTKy M mepejaBaThes Ha XpaHEeHHe KakK Ha OyMa)HbIX
HOCHTCIIAX, TaK U B HIEKTPOHHOM BHJC JOKAITBHOM KOMIBIOTCPHOH CeTH u
KOMIIBIOTEPHO 1iporpamme « 1 C: 3apunara u KaJ[pbD»,
4.3. Ilpu nomyserinu riepcoHaibUbIX TAHHBIX He OT pabOTHHKA (3a UCKIIHYCHHEM
CIy4acB, eClIM lepCoOHaNbHbIC JaHHbIe ObLUIH IpelocTaBieHbl paboToaTe 0 Ha
OCHOBaHUH (DENEPAILHOIO 3aKOHA WIH eciiy [ICPCOHAIBHBIC JaHHBIE SBISHOTCS
O0IIeA0CTYIHBIMH) paGoToNATeNh 10 HAYAA 00paboTKM TAKMX MepPCOHATBHBIX
JAHHBIX 00sI3aH [pe/IOCTABUTE PabOTHHKY CJIC/YIOUIYIO HH(pOPMALHIO;
— HAUMCHOBaHWE ((DaMHIMs, HMS, OTYECTBO) H aZpec oneparopa WIH €ro
[PEeaCTaBUTEIs,
— LeJib 00paboTKA NepCOHANBHLIX JIANITBIX H c6 [IPABOBOE OCHOBAHUE;
~ HIpEAoNaraeMeIe 110/1b30BATENH ePCOHATIBHBIX JIAHHBIX;
~ YCTAHOBJCHHbIC  HACTOsIMM  (DejepanbHBIM  3aKOHOM  IIpaBa cyOBeKTa
IePCOHANBHBIX JIAHHLIX,
S. JloeTyn K NepconadbHBIM /g HHBIM paloTHHKOB
5.1. TTpaBo nocTy 11a K HePCOHATLHBIM JIAHHbIM pabOTHUKOB HMEIOT;
AHPCKTOP NIKOJILL

— 3AMECTHTEJISt AHPEKTOPA [1KOJIBI;
— CEKpeTapsh IMIKOJIbLL:
— OTBETCTBEHHbIE 38 00PAGOTKY MePCOHAIBHBIX TAHHBIX.
5.2, Pabotauk Opraunsaimu umeer npago:
5.2.1. Tlomy4ars JI0CTYn K CBOWM IICPCOHAIIBHLIM JIAHHBIM M O3HAKOMIIEHHE C
HAMH, BKIIOYast I1paBo Ha Oe3BO3Me3/IHOe I[ONydeHHe KONmUH moGoii 3allUCH,
COACPIKALICH NIEPCOHATBHBIE JIaHHble PabOTHHIKA.

5.2.2. TpeGosars or PaGoronarens YTOUHCHHSI, MCKIIOYEHUs WIH
HCIIPABICHUA HCTIOMHBIX, HEBePHBIX, YCTAPCBIINX, HENOCTOBEPHBIX, HE3AKOHHO




MONYHEHHBIX  WIM  HE SBISIONIMX  HEOOXOMHMBIME st Paboroparens
NEPCOHAIBHBIX JAHHBIX.

5.2.3. Tlonyuars or PaGoronaress

— CBEACHUA 0 Jidilax, KOTOpPbIE HMCHT JAOCTYII K [EePCOHAJIBHLIM JdaHHBIM HJIH
KOTOPBIM MOKET ObITh NIPEOCTARICH TAKOL JIOCTYIL;

— llepeueHs 00pabaThIBaCMbIX IEPCOHANBIHBIX MAHHBIX H HCTOYHMK UX IOIyYeHHS;
— CPOKH 00padOTKHU NEPCOHATBHBIX JAHHBIX, B TOM YHCIE CPOKH MX XpaHEeHHS;

— CBCACHHA O TOM, KAKHE IOPHJIMYECKHE MOCHE[CTBHS s cybmexra
TICPCOHAILHBIX JIlHLIX MOKET [OBIeub 3a coBoli 06paboTka ero TIEPCOHABHBIX
JaHHbIX.

5.2.3. TpeGopars ussemenns PaGoronareieM Boex JIHI, KOTOpPEIM paHee Obuiu
COODIIEHb!  HEBEpHbiec WIH HEelOJHbIC iepcoHallbHble JaHHBIE, 000 Bcex
HNPOU3BEJICHHBIX B HHUX HCKITHOYEHHAX, HCIIPaBACHUAX UM JJOIIOTHEHUIX,
OGxanoBarh B yHOJIHOMOYEHHBI OpraH IO 3allUTe TpaB CyOBEKTOB
TIEPCOHANILHBIX NaHHBLIX HIIH B CY/ICGHOM MOpsIKe HETIPaBOMEPHBIE IEHCTBUS UITH
Oesneficteis PaGoroatens npu 00paborie 1 3aIMTe ero NepCoHATBHBIX JAHHBIX.
5.3. KomupoBath M jenats BeIIHCKH [IePCONANbHBIX JTaHHBIX pabOTHHKA
Pa3PCIIACTCA HCKINOUMNTEILHO B CILY)KEOHBIX LeJISX ¢ MHCHMEHHOTO pa3speuIeHus
Ha4a/bHHKA OT/EIIa Ka/IpoB.

5.4. Tlepenaua nHpopmanuu tperseit CTOPOHE BO3MOMXKHA TONBKO TPH HHCEMEHHOM
cornacuu paboTHHKOB.

6. OTBeTCTBEHHOCTH 32 HApYIICHHE HOpM, pery/tHpyomux o6paGorky n
3AIATY HEPCOHANbHBIX JAHHBIX

6.1. Pabothukn Opranmsandu, BUHOBHBIE B HAPYHMICHWY HOPM, PEryJaHpYOIIMX
Hojyqdenne, obpaloTKy M 3alluTy NepcOHABHBIX Jl@aHHBIX pabOTHHKA, HECyT
JUCIHTUTMHAPHYIO 3/IMMHUCTPATHBHYIO, IPAKAAHCKO-TIPABOBYIO I YTOJIOBHYIO
OTBETCTBEHHOCTE B COOTBETCTBHH ¢ (pe/[epalbHBIMH 3aKOHAMIL.

6.2. JlupekTop MIKOIBI 3a HApylCHHEe HOPM, peTyJHMpyIOIUX IIOIyYeHwHe,
o0pabotky u  3an UTY  HCPCOHANBHLIX  JIAHHBIX  pabOTHHKA, HeceT
AIMHHHCTPATHBHYIO OTBETCTBEHHOCTb COrMacHO ¢T. 5.27 u 5.39 Konexca 06
@IMHHHCTPATHBHBIX [IPABOHApyIIeHHsIX Poccuiickolt ®emepauun, a Takke
BO3MEUIACT pabOTHUKY yImepl, npHYnHeH bl HEIIPABOMEPHBIM HCITOIE30BAHUEM
vH(pOpManuy, cojiepskanieit LICPCOHAIbHBIE JaHHBIE pa0OTHUKA.



