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ITOJIO)KEHHE
00 00paboTke nepcoHANLHBIX JaHHBIX paboTtHnkoB MOBY COI Ne 13 um.Camenko
cranuubl Baagumupcekoii Jlabnuckoro paiiona

I. O0mue nosiokeHus

1.1. Hacrosmee [lonoxxenue o6paboTke mepcOHANBHBIX JaHHBIX paboTHUKOB (nayee — [lonoxkenue)
Opranuzanun  (Hazsanwe OpraHu3anuy) pa3paboTaHO B COOTBETCTBHH ¢ TpymoBBIM KOZAEKCOM
Poccmiickoit ®enepanuu, Konctutynmeii Poccuiickoli @enepanuu, ['pakaaHCKHM —KOJIEKCOM
Poccuiickoit  @emepanun, @emepanbHbiM  3akoHOM  «O6  mH(OpMamHM, HHPOPMAIMOHHBIX
TEXHOJOrHAX W O 3ammurte HHpopMmauun», DenepanbHbIM 3aKOHOM «O IEPCOHANBHBIX HaHHBIX),
[IpaBuiaMu BHYTPEHHEr0 TPYJA0BOro pacnopsanaka OpraHu3saiuy.

1.2. lens paspaborku IlonokeHns — ompeseleHHE IHOpsaKka oOpabOTKHM IEPCOHANBHBIX JAHHBIX
paboraukoB OpraHu3ainuy; o0eclneyeHHe 3allUThl IpaB W cBoOoj paboTHuKOB OpraHu3alMé NpH
00paboTKe HX MEPCOHAIBHBIX JaHHBIX, 8 TAKKe YCTAHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHIL,
MMEIOLIMX JIOCTYII K II€PCOHAIBHBIM JaHHBIM paboTHMkoB Opranusaniy, 3a HEBBIOJHEHHE
TpeboBaHuil HOPM, PErYJIHPYIOIHX 00paboTKy H 3alMTY [EPCOHATBHBIX JaHHBIX.

1.3. Tlopsanok BBOza B AeiicTBue U u3MeHnenus [lonoxenus.

1.3.1. Hacrosimee IlonoxeHue BCTyllaeT B CHIY C MOMEHTa €ro YTBEPKICHHS T'€HEpaJbHBIM
nupekTopom Opranu3aiiy 1 JedcTByeT 6eccpodHo, 10 3aMeHbl ero HOBBIM [TonoxenueM.

1.3.2. Bce usmenenus B [1os1oixeHHE BHOCATCS IIPUKA30M.

1.4. Bee pabornuku OpraHu3anuu JOJDKHBI OBITH 03HAKOMIEHEI ¢ HacTosamuMm IlooxeHHeM 1oz
POCIIHCE.

1.5. PexxuM KOH(HIEHIIMATBHOCTH IIEPCOHANBHBIX JAHHBIX CHUMAETCS B Clydasx MX 00e3n4uBaHus
H 10 HCTEUeHHH 75 JIeT CpoKa HX XPaHEHHs, HJIM IIPOJUIEBAETCS HAa OCHOBAHHH 3aKJIIOUCHHS
3KCIepTHOM KoMuccuu OpraHu3anuy, €CJid HHOE HE OIPEICIICHO 3aKOHOM.

I1. OcHOBHbBIE NOHSTHSI H COCTAB MEPCOHATBHBIX JAHHBIX PA0GTHHKOB

2.1. Jina ueneit Hactosiero [1o10)KeH s HCIONB3YIOTC CIEYIOIHEe OCHOBHBIC ITOHATH:

— nepcoHaNbHBIE JaHHble paboTHHKA — mobad HH(OpMALKs, OTHOCIIASACS K ONPE/IeIeHHOMY M
ompe/eAeMOMy Ha OCHOBAHMHM Takoi Hupopmanun paGOTHHKY, B TOM 4YHCIE ero (haMHIHs, MM,
OTYECTBO, TOJI, MECHIl, JaTa H MECTO POKIEHHs, aapec, CeMEHHOe, COLMaJIbHOE, UMYIIECTBEHHOE
noJoxkeHne, oGpasoBanue, Npodeccus, J0X0bl, Apyras HHpopMalms, Heodxoumas paboToAaTeNIO B
CBSI3H C TPY/OBEIMH OTHOIIECHHAMH;

— 06paboTKa MepcOHAIBHBIX JaHHBIX — cOOp, CHCTeMaTH3alMsl, HAKOIIICHHE, XPaHEeHHe, YyTOIHEHHE
(oGHOBNEHHE, W3MEHEHHE), MCIOIB30BaHHe, pACIPOCTpaHeHHe (B TOM 4YHMCle Iepefaya),
o6e3MurBaHie, OIIOKHPOBAHKE, YHHUTOIKEHHE NIEPCOHANBHBIX JaHHBIX paboTHUKOB OpraHu3aluy;

— KOH(WMICHIMATBHOCT [IEPCOHANBHBIX JIAHHBIX — 00s3aTeNbHOE Ui COOMIONACHHS HA3HAYEHHOIO
OTBETCTBEHHOTO JIMIIA, TIONYYHBIIETO JOCTYI K NEPCOHATLHBIM JaHHBIM pabOTHUKOB, TpeboBaHHE HE
JOTycKaTh UX pacrpocTpaneHus: 6e3 cormacus paGOTHHKA MM HHOTO 3aKOHHOI'O OCHOBaHHS;

— pacrpocTpaHeHue NepcoOHaTbHEIX JaHHBIX — JEHCTBIS, HAPABICHHBIC HA TIEpe/iavy NePCOHATBHBIX
JAHHBIX DACOTHUKOB OIPEleeHHOMY Kpyry mHIl (llepejada TNEepCOHAIBHBIX [AHHBIX) WIH Ha
O3HAKOMJICHHE C II€PCOHAIBPHBIMH JaHHBIMH HEOrPaHHYCHHOrO Kpyra JiML, B TOM 4YHCIE
0GHAPOJIOBAHME TIEPCOHANBHBIX J@HHBIX PAGOTHHKOB B CPEICTBAX MAaccoBOH HH(pOpMAIHH,
pasMerende B HHGOPMAIHOHHO-TEIEKOMMYHHKAIMOHHBIX CETAX HJIM INPEJOCTaBICHHE N0CTyna K
TIepCOHATBHBIM JAHHBIM Pa0OTHHKOB KAKHM-THO0 HHBIM CIIOCOO0M;

— JWCIOJB30BAHHE ITIEPCOHAIBHBIX JAHHBIX — JIHCTBHsA (OIEpalMi) ¢ MEPCOHAIBHBIMH JaHHBIMH,
coBepIIaeMble JOIKHOCTHBIM JIMIOM OpraHu3aluy B LEJSX NMPHHATAS PELICHHA MM COBEPLICHHMS



MHBIX JEHCTBHHN, MOPOMKIAIOMUX IOPHIUYECKHE MOCTIEACTBUS B OTHOIIEHHH pabOTHHKOB IHO0 MHBIM
00pazoM 3aTparuBaromuX X MpaBa U CBOOO/IBI MIIH IIPaBa M CBOOOILI APYTHX JIHII;

— OnoKkMpoOBaHHE NEPCOHATBHBIX [aHHBIX — BPEMEHHOE IpeKpalleHHe cOopa, CHCTEMaTH3alluH,
HAKOIUIEHHS], HCTIOIB30BaHHUsl, PACIIPOCTPAHEHNUS IePCOHATBHBIX JaHHBIX paOOTHUKOB, B TOM YHCIIE HX
nepeayu;

— YHMYTOXXEHHE TI€PCOHAJIBHBIX JaHHBIX — JEHCTBHA, B pe3yJbTaTe KOTOPBIX HEBO3MOXHO
BOCCTAHOBHMTbL COJIEPIKAHUE IEPCOHATBHBIX NaHHBIX B HMH(MOPMAIIMOHHON CHCTEME IEPCOHAIBHBIX
JIaHHBIX pa0OTHUKOB HJIK B pe3yJIbTaTe KOTOPBIX YHHYTOXKAIOTCS MaTEpHAIbHBIE HOCHTEIIH
NEPCOHATBHBIX JaHHBIX paOOTHHKOB;

— o00e3NMYMBaHKE IEPCOHANBHBIX JAHHBIX — JEHCTBHS, B pE3yJbTaTe KOTOPBIX HEBO3MOXHO
ONpEEN T NPHHAUISKHOCTh IEPCOHATBHEIX JAHHBIX KOHKPETHOMY PabOTHHKY;

— 00IEIOCTYNHBIE NEPCOHANBHEIE JTaHHbIE — MEPCOHANBHBIE JaHHbIE, JOCTYI HEOrPaHHYEHHOTO
Kpyra JIMIl K KOTOPBIM TMPEJOCTABJIEH C coriachs pabOTHHKA WJIM Ha KOTOpPBIE B COOTBETCTBHH C
deepalLHBIME 3aKOHAMH HE PAaCIpoCTpaHseTcs TpeboBaHue cOOM0eHHs KOHDHACHIHATLHOCTH.

— uHpOpMAaIHs — CBeIEHHS (COOOLIEeH s, TaHHbIE) HE3aBHCHMO OT ()OPMBI HX IIPE/ICTABICHHS.

— JI0KyMeHTHpoBaHHas uH(popMmanus — 3adHKCHpOBaHHAs HAa MaTEPHAIBHOM HOCHTENE IyTeM
JIOKYMEHTHPOBaHHsl HH(POPMAILHS C PEKBU3HTAMH, II03BOJISIONIMMH ONpPEEIUTh TaKylo HHOPMAIHIO
WK €€ MaTepUaIbHbIH HOCHTEb.

2.2. B cocTaB NepCOHAIBHBIX JAHHBIX paboTHHKOB OpraHu3aluu BXOIAT IOKYMEHTBI, COJEpiKallHe
HHGOPMAIIMIO O NACHOPTHBIX JaHHBIX, OOpa3’OBAaHHH, OTHOIIEHHWH K BOHMHCKOH 00s13aHHOCTH,
CEMEHHOM MOJIOKEHUH, MECTE JKHTEIBCTBA, COCTOSSHUH 3/I0POBbsS, a TAKXKE O NPEABIIYIIHX MECTaxX HX
paboThL.

2.3. KoMIUIeKC JOKYMEHTOB, CONpPOBOMKAQIOIIHI mponecc OGOPMIEHHS! TPYAOBBIX OTHOIICHHI
pabornuka B OpraHH3aIMH [IPH €0 IpHEME, IIEPEBOJIE H YBOILHEHHH.

2.3.1. Undopmanus, npeacraBiaseMas paGOTHHKOM TIPHM MOCTYIUIEHMH Ha pabory B OpraHusanuio,
JIOJDKHA MMETh JOKYMEHTANBHYIO GopMmy. Ipu 3akimroYeHnH TPYIOBOTO JIOrOBOpa B COOTBETCTBHH CO
cr. 65 Tpynosoro kozmekca Poccuiickoii ®enepanun IuIO, NOCTyNaomee Ha paboTy, NpeAbIBIICT
paboToiaTeno:

— [ACTIOPT MIIK HHO| TOKYMEHT, Y/I0CTOBEPSIONIHIA JINYHOCTH;

— TPYJIOBYIO KHIIKKY, 38 HCKJIFOUYEHHEM CITy4aeB, KOrjia Tpy/I0BOH JOrOBOp 3aKIIFOYACTCs BIEPBLIC MK
paBOTHUK TOCTymaeT Ha paboTy Ha YCIOBHAX COBMECTHTENBCTBA, MO0 TPyAOBas KHHKKA Y
paboTHHKA OTCYTCTBYET B CBA3H C €€ YTPATOH WJIH 110 JAPYTHM IIPHYHHAM;

— CTPax0BOE CBH/ETEIBCTBO TOCYIaPCTBEHHOTO NEHCHOHHOTO CTPAaXOBaHHS;

— JIOKYMEHTBI BOMHCKOTO ydeTa — JUIs BOGHHOOOA3aHHBIX M JIHLL, [IO/UIeXKAIINX BOHHCKOMY YUETY;

— nmoKyMeHT 06 00pa3oBaHHHM, O KBaIM(DHUKAMH MM HAIMYAK CHCUHANBHBIX 3HAHHH — IIpH
NOCTYIIEHHH Ha paboTy, TpeOyIOILyIO CleNHaIbHbIX 3HAHHI HIIH CICIUATLHON NOArOTOBKH,

— cBuzerenseTBo o npucsoennn MHH (nipu ero namuuun y paboTHHKA).

2.3.2. Tlpu odopmnennu paGotHuka B Opranusanuio pabOTHMKOM OT/eNa KaJpoB 3amoJHAETCA
yauduuposannas ¢popma T-2 «JInunas kapTouka pabOTHHKA», B KOTOPOH OTPaKarOTCsl CIICAYIOIIHE
aHKeTHBIE M OHorpauuecKue JaHHbIEe pabOTHHKA:

— obmme ceemenus (®.M.O. paborHuka, Jara pOXKICHHS, MECTO POXKACHHS, IPAXIAHCTBO,
obpaszosanue, podeccus, cTaxx paboThl, COCTOSIHHE B Opake, 1acrOPTHHIC JAHHBIE);

— CBeJIEHUs] 0 BOMHCKOM YYETe;

— JIaHHBIE O IpHeMe Ha paboTy;

B nanpHeiineM B TUUHYHO KapTOUKY BHOCSTCSL:

— CBEJIEHHs 0 MEPEBOIaX Ha JAPYTyio paboTy;

— cBegenus 00 aTTecTaluu;

— CBEJICHMS O TIOBBIIICHIH KBaJTH(DHKAIHH,

— cBeJieHHs 0 podecCHOHANBHOM MEPEnoJroToBKe;

— CBeJICHHS 0 Harpajax (IOOIIPEHHX), MTOYETHBIX 3BAHUSX;

— CBeJICHHS 00 OTIIyCKaXx;

— CBEJICHHUS O COIHAIBHBIX FapaHTHIX;

— CBEJICHHUS O MECTE JKUTEJILCTBA M KOHTAKTHHIX Tenedonax.

2.3.3. B ormene kaapos OpraHu3aluy CO3JAIOTCA M XPaHSTCS CICAYIOIIHE IPYMILl TOKYMEHTOB,
cojiepKallHe JaHHbIe O pa0OTHHKAX B €IHHHYHOM HJIH CBOJHOM BHJIE!



2.3.3.1. JIOKyMEHTBI, COfepyKallie IePCOHANBHbIC JaHHbIC PAOOTHHKOB (KOMIUIEKCHI JOKYMEHTOB,
COTPOBOY/IAIONIKE Nporece oGopMIeHHs TPYLOBBIX OTHOIICHHH MPH NMpHEME HA paborty, miepeBoJie,
YBOJIbHEHHH; KOMIUIEKC ~MAaTepHaloB [0  aHKETHPOBAHHIO, TECTHPOBAHHIO;  MPOBEICHHIO
cobeceI0BaHmii ¢ KAaHIUIATOM Ha JOJDKHOCTH; TMOUIMHHMKH H KOITMH MPHKA30B 10 JHYHOMY COCTaBYy;
JIMYHBIE JeNa W TPYAOBble KHIDKKH PabOTHMKOB; Jela, COJepiKallie OCHOBAaHMS K IPHKasy IO
JAMYHOMY COCTaBy; JeJa, COJIEp)Kallie MaTepHabl AaTTeCTallud paGOTHHKOB; CIIykKeOHBIX
pacciief0BaHHif; CIPaBOYHO-HH(POPMAIHOHHBIH GaHK JAHHBIX IO TEPCOHANY (KApPTOTEKH, XyPHAJIBI);
MO/UTMHHUKH W KONHH OTYETHBIX, AHATMTHYECKHMX H CIPaBOYHBIX MAaTCpHAJIOB, IEPEAaBacMBIX
pykoBoacTBy OpraHusanuu, PYKOBOJMTENAM CTPYKTYPHBIX [oJipa3/ie/ICHui; KOIHH OTYETOB,
HAIPABISEMBIX B TOCYJAapCTBCHHBIE OpPraHbl CTATHCTHKH, HAJOTOBBIE HMHCICKIHH, BBIICCTOALINE
OpraHb! yIPaBJIEHUs U IPYTHE YUPEKICHHUS).

2.3.3.2. JlokyMeHTauusi 1O OpraHu3aluu pabOTBl CTPYKTYpPHBIX nojpasjenenuit (MoNOKEHHs O
CTPYKTYPHBIX MOJAPA3IENeHHsX, NOUKHOCTHBIE HHCTPYKIHH paGOTHUKOB, NMPHKA3bl, PACTOPIKEHHS,
yKasaHus pyKoBoicTBa OpraHu3aluu); JOKyMEHTEI 10 IITAHHPOBAHHIO, yUETY, aHAIH3Y H OTHETHOCTH
B uacTH paboThl ¢ nepcoHanom OpraHn3aunt.

I11. C6op, 00padoTKa H 3aIHTA MEPCOHAILHBIX JAHHBIX

3.1. IlopsAnoK NOIy4eHus IEPCOHATBHBIX NaHHBIX.

3.1.1. Bce nepcoHabHble AanHble paboTHUKa OpraHH3alky CICAyeT NOJy4aTh y HEro caMmoro. Ecnu
TepcoHAbHBIC JaHHBIE PAOOTHHKA BO3MOMKHO IOJYYHTh TOJIBKO Yy TpeTheil CTOPOHBI, TO PabOTHUK
JIOJIKEH GBITh YBEIOMIJIEH 00 9TOM 3apaHee M OT HEro AOJDKHO OBITh MOMYYEHO MUCBMEHHOE COTIACHE.
JIOJIDKHOCTHOE JHMIO  paboTojatens JOIDKHO —COOOIATH paborauky OpraHuzamid O LEJAX,
[pEONaraeMbIX HCTOYHHKAX H CIOCo0ax MONyYeHHs NEPCOHANLHBIX NaHHBIX, a TAKGKEe O XapakTepe
MOJUICIKAIMX TIONYUYEHHIO MEPCOHANBHBIX [AaHHBIX M IIOCJIEJICTBHAX OTKa3a paboTHHKAa JaTh
MUCbMEHHOE COTJIACHE Ha UX MOJTyueHHe.

3.1.2. PaGoTtonarens He HMEET IpaBa IoaydaTh H 00pabarsBaTh NMEPCOHAILHBIE aHHBIC paboTHHKa
Oprasusalii O €ro PACOBOM, HANMOHAILHOH NPHHAIEKHOCTH, IOTHTHYCCKUX BIMVIAJAX,
penuruo3Hex win Qgurocodekux yOexKICHHAX, COCTOSHUN 3/10POBBA, HHTHMHOM Xu3HH. B cirydasx,
HEMOCPEACTBEHHO CBA3AHHBIX C BONPOCAMH TPYAOBBIX OTHOMICHWH, B COOTBETCTBHH CO CT. 24
Koucrutynuu Poccuiickoit ®enepamu paboroJaTesb BNpase Moaydarb H oOpabaTbIBaTh JIAHHEBIC O
YaCTHOI )KU3HH PabOTHHUKA TOJIBKO € €ro MHChbMEHHOTO COIJIachsl.

OGpaGoTKa yKa3aHHBIX [EPCOHATBHBIX JTaHHBIX PAOOTHHKOB paboToareseM BO3MOXHA TOJIBKO € MX
cornmacus Jubo 6e3 ux coriaacus B CICAYIONHX ClIydasx:

— NIePCOHAJIbHBIE JAHHBIE SABIIOTCS OOMIEI0CTY MHBIMH;

— epcoHalbHbIE JAHHBIE OTHOCATCS K COCTOAHHIO 3/I0POBB: paGoTHHKa U HX 0OpaboTka HeoOXoAUMa
IS 3QIIATHI €ro KM3HH, 3/{0POBbS HJIH WHBIX KH3HEHHO BRKHBIX HHTEPECOB 100 KU3HH, 30POBbSI
WM HMHBIX JKM3HEHHO Ba)XKHBIX HMHTEPECOB JIPYrHX JIMI[ H TONy4YeHHE COIJlacHd paboTHHKa
HEBO3MOIKHO;

— 1o TpeGOBAHMIO MOJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CHY4YasX, MpPeayCMOTPCHHBIX
(enepabHBIM 3aKOHOM.

3.1.3. PaGoromarens Bhpase oOpabaThBaTh NEPCOHANBHBIE JAHHBIC PaOOTHHKOB TONBKO € HX
ITMCHMEHHOTO COTJIACHS.

3.1.4. TlucbMeHHoe coryiacue paboTHHKAa Ha 0O0pabOTKY CBOMX INEPCOHANBHBIX JAHHBIX JIOJIDKHO
BKJIFOYATh B ceds:

— aMuIHIO, MMs, OTYECTBO, A/[PEC CYOBEKTa HEPCOHATBHBIX NaHHBIX, HOMEP OCHOBHOTO JIOKYMEHTA,
yZ0CTOBEPSIONIEr0 ero JINYHOCTD, CBE/ICHUS O JIaTe BbIIau yKasaHHOTO JOKYMCHTA H BBIJIABIIEM €r0
oprase;

— pauMenoBanue ((GAMUIHIO, UMsl, OTUECTBO) M a/[PEC ONEPaTopa, MOJMYTAIOMIEro COracue cyOBexTa
1IePCOHATBHBIX JTAHHBIX]

— nens 00paboTKH MEPCOHANBHBIX JTaHHBIX;

— [mepeYyeHb IEPCOHAIBHBIX JaHHBIX, Ha 00paboTKy KOTOpBIX JaeTcst COrjacue cyOBeKTa
1epCOHANbHBIX JAHHBIX;

— mepeueHb JEHCTBHIl C TNEPCOHAIBHBIMH JAHHBIMH, HAa COBCPIICHHE KOTOPBIX JlaeTcsi corjacue,
o611ee ONMICAHME UCIIOJB3YEMBIX ONIEPaTOPoM C110c060B 00paboTKH NEPCOHANBHBIX AHHBIX;

— CPOK, B TeYEHHE KOTOPOTO JICHCTBYET COTNIACHE, a TAKIKE MOPSAIOK €ro OT3BIBA.



dopMa 3asBIEHHs O coracky paboTHHKA Ha 00pabOTKY NepPCOHATBHBIX JAHHBIX CM. B IIPHJIOKEHHH 1
K HacTosimemy Ilosioxkenuro.

3.1.5. Cornacue paGoTHHKa He TpeOyeTcs B CIEIYIOUIMX CIIydasX:

1) 06paboTka TIepCOHANBHBIX JAHHBIX OCYIIECTBIsETCS Ha ocHoBanuHM Tpynosoro koxexca P@ mmm
uHOro (helepaibHOrO 3aKOHA, YCTAHABJIMBAIOIIEIO €€ IEJb, YCJIOBHs NOJYyYEHHS MEPCOHAIbHBIX
JAHHBIX M KpYr CyOBEKTOB, MepCOHATBHBIC JaHHbIE KOTOPHIX MoAsexar oOpaboTke, a TaKke
OTIpeIesIAIONIEro NOJHOMOYHs paboTonarTens, )

2) 06paboTKa NepCOHANBHBIX JAHHBIX OCYIIECTBIIAETCS B LESX HCIIOJIHEHHS TPYJOBOTO JI0r0BOPA;

3) 06paboTKa TMEPCOHANBHBIX AAHHBIX OCYMIECTBIACTCS AVl CTATHCTHYCCKHX HIM HHBIX HAyYHBIX
1esiel pu yCIoBHU 0053aTeIbHOTO 00€3IHYMBAHNS IIEPCOHABHBIX JIaHHBIX;

4) o6paboTka NepcOHANLHBIX JAHHBIX HeoOXomuMa JUIs 3allMThl JKH3HH, 370pPOBbA HIIH HMHBIX
JKH3HEHHO BaKHBIX HHTEPECOB PabOTHHKA, €CIIU MONIyYEHHE €r0 COrJIacHs HEBO3MOKHO.

3.2. Iopsaok 00paboTky, Iepelaun ¥ XpaHEeHHsI IEPCOHAIBHBIX JaHHBIX.

3.2.1. PaBoraux Opranusanuu npeaocTasisieT paboTHUKY oTaena KaapoB Oprann3anui JOCTOBEPHBIE
cRenenust o cebe. PaGoTHHK oTnaena Kaapos OpraHu3allid INPOBEPsieT JOCTOBEPHOCTb CBE/ICHHH,
cBepsisi IaHHBIE, IPEI0CTABIICHHBIE PaCOTHHKOM, ¢ HMEIOIIMMAUCS y pabOTHHKA JIOKYMEHTaMH.

3.2.2. B coorBercTBHH co cT. 86, m1. 14 TK P® B nensx obecrnedeHus npas U cBOOOM YeIOBEKa
rpakJaHuHa reHepalbHbId aupekTop OpraHuzanun (PaGoronmaTenp) M €ro MNpeJCTaBHTENH TpPH
06paboTKe MEPCOHANLHBIX JaHHBIX pabOTHHKA JTOJDKHEI COOMIONATE CIIEIYIONIHE oOmue TpeGoBaHUs:
3.2.2.1. O6paboTka NEPCOHAIBHBIX JAHHBIX MOYKET OCYIIECTBISTHCA HCKIKOYHTEIBHO B ILEJIAX
obecIIeuen s COOIIONEHHS 3aKOHOB ¥ MHBIX HOPMATHBHBIX [IPABOBBIX aKTOB, COACHCTBHA pabOTHHKAM
B TPYJOYCTpOHCTBE, OOYYeHMH H IIPOABIDKCHHH 1O CiyxkOe, oOecmeueHus IHIHOH Oe30MacHOCTH
paGOTHHKOB, KOHTPOJISl KOJIAYECTBA H KAYeCTBA BHINONHAEMOH paGoThl M 0DECTIeueH s COXPaHHOCTH
HMYLIECTBA.

3.2.2.2. Ilpu ompenenenud o0bemMa M COIEpXKaHHs, 00padarbiBaeMbIX IEPCOHANBHBIX JaHHBIX
PaGoTosiaTens MOIDKEH pPYyKOROJACTBOBaThes Koncruryrmeii Poccuiickoit Pemepanuu, TpynoBeM
konekcoM Poccuiickoii Menepanun 1 HHBIMH (eJiepabHBIMU 3aKOHAMH.

3.2.2.3. [lpu npuHSATHH peLICHHi, 3aTParuBalOIMX MHTEPECHl PabOTHHKA, PaGoronarens He MMeeT
paBa OCHOBBIBATHCS HA IMEPCOHANBHBIX JAHHBIX PabOTHHKA, TOMYYEHHBIX HCKIIOYATENLHO B
pe3yJbTaTe HX aBTOMATH3UPOBAHHONH 00pabOTKH HIIH 3JEKTPOHHOTO MOITYICHHS.

3.2.2.4. 3ammuTa NEPCOHANBHBIX IAHHBIX pa0OTHMKA OT HENpPaBOMEPHOIO HMX HCIOJIB3OBAHHS HIIH
yTpatel obecnieunBaercss PaboTonarenemM 3a CYET €ro CpPeACTB B TOPSIKE, YCTaHOBICHHOM
(eepaIbHBIM 3aKOHOM.

3.2.2.5. PaGOTHHKH M HX IIPEICTABHTEIHN JOUKHBI ObITh 03HAKOMJICHBI IIOJI PACHHCKY C IOKYMEHTaMH
OpraHu3aliy, yCTAHABIMBAIONIMMU TOPANOK 00paboTKH MEepCOHANBHBIX JAHHBIX pabOTHHKOB, a
Take 06 UX IpaBax U 00s3aHHOCTSIX B 9TOH 00/IacTH.

3.2.2.6. Bo Bcex clydasX OTKa3 paGOTHHKA OT CBOMX IIpaB Ha COXPaHCHHE M 3alIUTY TaiHBI
HEJICHCTBHTEIICH.

IV. Ilepexaua u XpaHeHHe NMePCOHATLHBIX JAHHBIX
4.1. Ilpu mepenaye [epCOHANBHBIX JAHHBIX PabOTHHKA PaGoroaaresn H0JBKEH COOMIOAATE CIEAYIOINE
TpeOoBaHHS:
4.1.1. He cooBath nepcoHanbHble IaHHbIE pabOTHUKA TPEThEH CTOPOHE Oe3 MHChbMEHHOTO COrnacHs
paboTHHKa, 33 UCKIIOYEHHEM CIydyaeB, KOIZa 5TO HEOOXOIMMO B LENSX NPEAYIPEKACHHSA yrpo3bl
JKU3HU H 30POBBIO PAOOTHHKA, @ TAKXKE B CIIydasX, yCTAHOBJIEHHBIX (elepallbHbIM 3aKOHOM.
4.1.2. He cooBmarh nepcoHanbHble JaHHbe Pa0OTHHKA B KOMMEPYECKUX LEsiX Oe3 ero miCbMEHHOro
cormacus. O6paboTKa MepCOHANBHBIX JAHHBIX Pa0OTHUKOB B LEJIAX NMPOJBIKCHHUS TOBApOB, pabor,
YCIYr Ha pHIHKE IyTeM OCYIIECTBJICHHS NPAMBIX KOHTAKTOB C IMOTCHIHATLHBIM norpeduTeneM ¢
IOMOIIBIO CPEJICTB CBSI3H JIOIYCKAETCs TOJIBKO C €ro IMPEeIBAPUTENILHOTO COTIacHs.
4.1.3. TpeynpeauTh KL, MOTYYHBIINX IEPCOHATBHBIC JaHHBIE paOOTHHKA, O TOM, YTO STH JaHHBIC
MOTYT OBITH MCIIONb30BaHbl JIMLIb B LEJIAX, UL KOTOPBIX OHH coo0mmensl, 1 TpeOOBaTh OT ITHX JIHIL
MOJTBEPA/EHHS TOrO, YTO 3TO IpaBuio cobmozneHo. JIxia, NMoTyuHBIIKE MNEPCOHANBHBIC NAHHDIC
paGoTHHKa, 00s3aHbl COOMIOAATh PEKUM CCKPETHOCTH (xonduaentmansuoctn). Jannoe [lonoxenne
He pacmpocTpaHsieTcss Ha 0OMEH MEPCOHATBbHBIMH JAHHBIMH pabOTHUKOB B NOPSAJKE, YCTAHOBICHHOM
(henepalbHEIMU 3aKOHAMH.



4.1.4. OcywecTBiaTh nepejaydy IEPCOHANBHBIX JAHHBIX PaGOTHHKOB B npenenax OpraHuzanuy B
COOTBETCTBHH ¢ HacTosmKM [lonoxenuem.,

4.1.5. Paspemarh 10CTYm K NepPCOHAJIBHBIM JaHHEIM pPaGOTHHKOB TOJBKO CHEIHAIBLHO
YIOJIHOMOYCHHBIM JIHIAM, IIPH 3TOM YKa3aHHLIE JIMIA JODKHBI UMETh MPaBO IOJydaTh TOJIBKO TE
T€PCOHANBHBIE IaHHbIE Pa0OTHUKA, KOTOPBIE HEOOXOIMMBI JUIsl BEINOJHEHHS! KOHKPETHOH (DYHKIIHH.
4.1.6. He sanpamuBare MHGOPMAIMIO O COCTOSIHHHM 30POBbS PabOTHHKA, 332 HCKIIOYEHHEM TexX
CBEJICHH, KOTOpbIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBIOJNHEHUS DPaGOTHHKOM TpPYIOBOMH
byHKIHH.

4.1.7. llepenaBath NepcOHAlbHBIE JaHHbIE PabOTHHKA IPEJCTABUTENSAM pabOTHHKOB B IIOPSIKE,
ycraHoBiieHHOM TpynossmM kozekcom Poccuiickoit @ezeparuu, H OrpaHHYMBATE 3Ty HH(POPMAIHIO
TOJIbKO TEMH TNEPCOHATBHBIMH [aHHBIMH pabOTHHKA, KOTOPBIE HEOOXOIMMBI IS BBITOJHEHHS
yKa3aHHBIMHU IIPECTABUTEIISIMH UX (DYHKITHH.

4.2. XpaHneHue U HCNIOJIB30BAHUE MEPCOHAIBHBIX JJAHHBIX paOOTHHKOB:

4.2.1. [lepconanbuple naHHble paGOTHHKOB 06pabaTHIBAIOTCS H XPAHATCA B OTIENE KaJpOB.

4.2.2. llepcoHalbHBIE NaHHBIC PAOOTHHKOB MOTYT OBITH IONYYeHBI, MPOXOAHTH JaTbHEHIIYIO
00paboTKy u nepeiaBaThCs Ha XpaHEHHE KakK Ha OyMajKHBIX HOCHTENAX, TAK H B JJIEKTPOHHOM BHJIE —
JIOKAJILHON KOMIIBIOTEPHOM CETH H KOMIIBIOTEpHOH nporpamme «1C: 3apruiata u kaapem.

4.3. Ilpu mosy4eHHH NEPCOHANBHBIX JAHHBIX He OT PabOTHHKA (32 MCKIIIOUEHHEM CIy4aeB, €CIH
MepCOHANbHEBIE JaHHble OBUIM NMpEeoCTaBIeHBl paboTONATEeNI0 HA OCHOBAaHHH (helepalbHOrO 3aKOHA
HJIH €CJTH TePCOHANIbHBIE JJAHHBIE ABIIAIOTCSA 00LEN0CTYNIHBIME) paboToarels 10 HavYana o6paboTKH
TaKHX MEPCOHANBHEIX JaHHBIX 0053aH NPe1oCTaBUTh PaOOTHHKY CIIEIYIONYIO HH()OPMAIHIO:

— HauMeHOBaHHUe ((haMUIHs, UM, OTYECTBO) U apec ONepaTopa UiIH ero MpeacTaBUTENs;

— 11e1b 00padOTKH NIEPCOHAIBHBIX JaHHBIX H €€ IIPAaBOBOE OCHOBAHHE;

— IperoiaracMble IOJIb30BaTENH ePCOHATBHBIX JaHHBIX;

— YCTaHOBJICHHBIE HACTOAIIMM DesiepanbHbIM 3aKOHOM IIpaBa cyOBEKTa MepCOHANBHBIX JIAHHBIX.

V. JocTyn K nepcoHAJBLHBIM JAHHBIM Pa00THHKOB
5.1. IlpaBo mocTyna K IepcOHATBHBIM IaHHBIM pabOTHHKOB HMEIOT:
- TUPEKTOP IIKOJIBI;
- 3aMeCTHTeNIs] TUPEKTOPA LIKOJIBI;
- CeKpeTaph MIKOJIEI;
- OTBETCTBEHHBIE 32 00paboTKy NePCOHANBHBIX TAHHBIX.
5.2. PabotHuk OpraHu3aiui HMeeT IPaBo;
5.2.1. IlonyyaTh AOCTYIl K CBOMM II€PCOHAIBHBIM JaHHBIM H O3HAKOMJIEHHE C HUMH, BKJIKOYAs IPABO
Ha Oe3BO3Me3/HOE MOJIy4eHHe KOonui Jo0oi 3anucH, cojepiKamieil IepCOHANbHbIE JIaHHBIE
paboTHHKA.
5.2.2. Tpebopats oT PaboTonarens yTouHEHU, HCKIIIOYEHHS WM UCIIPABICHUS HETIOJIHBIX, HEBEPHBIX,
YCTapeBUINX, HEJOCTOBEPHBIX, HE3aKOHHO IIOMYYCHHBIX HJIM HE SBJISIOMIMX HEOOXOJHMBIMH IS
PaboronaTens nepcoHaNbHBIX TaHHBIX.
5.2.3. [lonyuats ot Paboronarens
— CBEJICHHA O JIMIIAX, KOTOPBIE UMEIOT JHOCTYI K MEPCOHAIBHBIM JJAHHBIM HIIH KOTOPBIM MOJXET OBITh
NPEAOCTABIIEH TAKOH JOCTY,;
— nepeueHb 00pabaThIBAEMBIX IEPCOHATBHEIX JAHHBIX M HCTOUYHHK HX MOJTYYEHHS;
— cpokH 00paboTKH IepCOHANBHBIX AAHHBIX, B TOM YHCJI€ CPOKH HX XPaHEHHS,
— CBEJICHUsL O TOM, KaKue IOpUIUYECKHe MOCIECTBUS i CyOBeKTa MepCOHANBHBIX JAaHHBIX MOYKET
OBJIEYb 33 cO00H 00paboTKa ero nepcoHaJbHBIX JaHHBIX.
5.2.3. Tpebosats n3Bemenus PaboTomarenem Bcex UL, KOTOPEIM paHee OBUIH COOOIIEHBI HEBEPHBIE
WIH HENOJHBIE IIepCOHANbHBIE JaHHLIE, 000 BceX MPOU3BEJECHHBEIX B HHX HCKIIOYEHHSIX,
MCIIPABIIEHUSAX HITH JIOTIOJTHEHHUSIX.
OGxanoBars B yNOJHOMOYEHHBIH Oprad 1o 3alluTe NMpaB CyOBEeKTOB MEPCOHANBHBIX JIAHHBIX HIH B
cyzeOHOM MOpsiIKe HemnpaBOMepHbIe AeHcTBHs WM Oesneiictus Pabotomarens mpu o6pabotke u
3alIUTE €TI0 NNEPCOHANIBHBIX JIAHHBIX.
5.3. KomupoBaTh W JenaTh BBINIMCKM IEPCOHATBHBIX JAHHBEIX pabOTHHKA pa3peraercs
MCKIIFOUUTENIBHO B CIYKEOHBIX IIEISX ¢ MUCBMEHHOIO pa3pelleH s HaYalbHHKA OT/IeNa KaJIpoB.
5.4. Ilepenaua wmHGOpManUM TpPEThEH CTOPOHE BO3MOJKHA TOJNBKO MpPH ITHCHMEHHOM COIJIACHH
pabOTHUKOB.



VL. OTBeTcTBEeHHOCTD 32 HApYWIEHHE HOPM, PEryJIHPYIOIHAX 06paGoTKy H 3amuTy
NEePCOHATBHBIX JaHHBIX

6.1. PaGornukn OpraHu3aluu, BWHOBHBIC B HADYWIEHHH HOPM, DEryJIHPYIOLIHX IIOJIyYeHHE,
00pabOTKy M  3alMTY  TEPCOHANbHBIX NAHHBIX  paGOTHHKA, HECYT JMCHHMIUIHHADHYIO
aJIMHHUCTPAaTHBHYIO, I'PAXIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
(beneparbHBIMH 3aKOHAMH. '

6.2.- JIUpeKTOp IIKOJBI 32 HApyLIEHHE HOPM, PEryTHpYIOIHX nojgy4yeHue, obpaboTky u 3amuTy
IePCOHANIBHBIX JaHHBIX pabDOTHHKA, HECET aIMHHUCTPATHBHYIO OTBETCTBEHHOCTE COTIACHO CT. 5.27 u
5.39 Konekca 00 aJMHMHHCTPATHBHBIX [PaBOHAPYIIEHHSX Poccuiickoil Qeneparui, a TaKkKe
BO3MEIIaeT PabOTHHKY yIepO, NpHYMHEHHBIH HENPABOMEPHBIM HCIIOJIB30BAHHEM HH(OPMAIIHH,
cojJiepiKallled NepCcOHAIbHEIE aHHble pabOTHHKA.



